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1. O0mue moJI0KeHUs1

1.1. Hacrosiiiee moJioxkeHHe pa3pabOTaHO B LESAX Ka4eCTBEHHOTO MCITOJIHEHMS
npaBuil U TOpsJiKa pabOThl C CHUCTEMOM 3JIEKTPOHHOTO JKypHaJla Ha OCHOBAaHHH
JEeNCTBYIOIIET0 3aKoHoaTenbcTBa PD 0 BeneHnn 10KyMeHTOO00pOTa U yueTa yueOHOM
NEATEIbHOCTH, B YACTHOCTH C:

- ®enepanbHbIM 3aKOHOM OT 24.07.1998 1. Ne 124-®D3 «O0 OCHOBHBIX T'apaHTHUSAX
npaB pedenka B Poccutiickoit deneparmny;

- @enepanbHbM 3aKk0oHOM OT 29.12.2012 1. Ne 273-®3 «O6 obpazoBaHuu B
Poccuiickoit @enepanun» (pea. ot 31.07.2025 r.);

- @epnepanbHbiM 3akoHOM P® ot 27.07.2006 r. Nel52-®3 «O nepcoHaabHBIX
TaHHBIX» (TIOCIICIHSS PeIAKIIHS);

- Ilpumkazom MunucrepcrBa mnpocsemenus Poccniickon ®enepanum  OT
27.07.2022 1. Ne 629 «O6 ytBepxaeHuu llopsaka opraHu3zallMd U OCYIIECTBICHUS
0o0pa3oBaTeNbHON  JIESITENIBHOCTH IO  JIOMOJIHUTEIBHBIM  00IIe00pa3oBaTeIbHBIM
porpaMmam;

- [lucema denepanbHOTO areHTCTBa Mo oOpa3zoBanuio oT 29.07.2009 r. Nel17-110
«O0 obecrieueHNH 3aUThI IEPCOHATBHBIX JTAHHBIX);

- YcTaBoM MYHUUHMIAIBHOTO ABTOHOMHOTO YUYPEKIEHHUS JTOMOJHUTEIBHOTO
oOpa3oBaHuUs ropona  HalGepexxnbie  Yennsl «Jlerckuii (bU3KYIBTYpHO-
03JI0pOBHUTEbHBIHN HeHTP «/lenbhun Ne8y» (manee mo Tekcry - LieHTp).

1.2. ]JlaHHOE TIONIOKEHHE YCTAaHABIMBACT EAMHBIC TPEOOBAHUA MO BEICHHUIO
AJIEKTPOHHOTO XKypHaJia (j1anee - DIeKTPOHHOTO XypHaia) B LleHTpe.

1.3. DIIEKTPOHHBIM >KYPHAJIIOM Ha3bIBACTCS KOMIUIEKC MPOTPAMMHBIX CPEICTB,
BKJIFOUAIOIINI 0a3y JaHHBIX U CPEACTBA JOCTYIA U pabOThI ¢ HeH uepe3 ceTb HTepHeT
B HMH(POpMALMOHHON cucreMe «HaBurarop AOMONHUTENBHOIO OO0pa3oBaHUs B
Pecnyonuke Tatapcrany» (nanee — AUC «Hasuratopy).

1.4. DNEeKTpOHHBIA IKypHal SIBIAETCS TOCYJAApPCTBEHHBIM HOPMATHUBHO-
(UHAHCOBBIM JIOKYMEHTOM U €ro BEJIEHHE SBJISETCS O0S3aTeNbHBIM IS Ka)JIO0TO
nejarora JIOMoJHUTEILHOTO 00pa30BaHus.

1.5. Tlosnb3oBaTesnsiMM  3JIEKTPOHHOTO JKypHaja SBISIOTCS: aJIMUHUCTpPALIUS
[lenTpa, aAMUHUCTPATOP CUCTEMBI, TI€IarOTH JOTIOIHUTEIBHOTO 00pa30BaHUs.

1.6. TlpenocraBieHue TmepcOHAIbHOW WHGOPMAIIMK OOYYaIOIUXCd W HX
poauteneil (3akoHHbIX mpeacraButenei) u3 AMC «HaBuratop» mns  yuera
MOCEIIAaeMOCTH U AJIEKTPOHHOIO ¢ HUMHU JIOJKHO OBITH OTPAHUYEHO B COOTBETCTBUHU C
3aKkoHoAaTebCTBOM Poccuiickoit ®enepauun. CpoaHble ¢GOPMBI  OTYETa TaKOM
uH(pOpMaIMK JOJKHBI OBITh JIOCTYMHBI TOJBKO TEM COTPYIAHHUKaM, JJISI KOTOPBIX 3TO
HE0OXO0IUMO B COOTBETCTBUU C JIOKHOCTHBIMU O0SI3aHHOCTSIMU.

1.7. Best otuetHas noxkymentanusi, BeiBeneHHas u3z AMUC «HaBuratop», goimkHa
XpaHUTBCSI Yy 3aMECTHUTENId JAUPEKTOopa M0 Y4eOHO-BOCHUTATENbHOW paboTe, B
COOTBETCTBUM C HOPMATHBHBIMH TpeOOBaHMAMH 3aKOHOJATENIbCTBA Poccuiickoit
Oenepanuu «O MepCcOHATBHBIX TaHHBIXY.

2. 3apaum, pemiaeMble MOCPEICTBOM BeleHHs JJIeKTPOHHOI0 sKYPHAJIa

DNEeKTPOHHBIN KypHAJI UCTIOJIb3YETCS ISl PEIICHUS CIEAYIOIINX 3aa4:



2.1. ABToMaTu3anus y4eta ¥ KOHTPOJIA JaHHBIX O MOCEIAEMOCTH 00YYarOIINXCs
U CIIMCOYHOI'0 cOocTaBa rpynn (0ObeAMHEHN), paCIIUCaHMsI 3aHATHIA.

2.2. OnepaTuBHBIN AOCTYN K JAHHBIM O IOCEIIAEMOCTH 3a BECh IIEPUOJ BEACHUS
’KypHaJla 110 BCEM IIpOrpaMMaM B J1r000€ BpeMsl.

2.3. KoHTposb BBINOJHEHUS 00I11€00pa30BaTENbHBIX IPOTpaMM, YTBEPHKIECHHBIX
y4eOHBIM IUIAHOM Ha TEKYIIUM y4eOHBIH roI.

2.4. BeiBox uH(popmanum, XxpaHsuieiica B 0a3e JaHHbBIX, IPU HEOOXOIUMOCTH, Ha
OyMaXHBIH HOCHTENb, A1 OGOpMJICHHS B BHIE IJOKYMEHTa B COOTBETCTBHM C
TpeOOBaHUSIMU 3aKOHOJATENbCTBA.

3. [IpaBuia u NOPsAI0K PadoThI ¢ DJIEKTPOHHBIM KYPHAJIOM

3.1. [lonp30BaTenu  moy4arOT y  aJAMUHHCTparopa  JOCTYIl K
OnektponHoMmy xypHainy B AMC «HaBuratop» 3a omnpeaeiaeHHbIM KOMIBIOTEPOM B
[entpe.

3.2. Ilemaroru JOMOJHUTEIBLHOTO OOpA30BaHUSI CBOEBPEMEHHO 3aIlOJHSIOT U
CJIEJIAT 32 aKTyaJIbHOCTBIO JJAHHBIX O0YUaIOLUXCs, B TOM YHUCJIE O TOCEIAEMOCTH.

3.3. 3aMecTuTenb JUPEKTOpa MO Y4eOHO-BOCIIUTATENBHON paboTe OCYILECTBISET
NEPUOJNYECKANA KOHTPOJIb 3a BEACHUEM DJIEKTPOHHOIO KypHAJIA.

3.4. Kareropuuecku 3amperaercsi AOMyCKaThb MOCTOPOHHUX JIHIl K padboTre ¢
DNEKTPOHHBIM KYypPHAJIOM MOJ JIOTUHOM U napoiieM LleHTpa.

3.5. Obpabotka mepcoHanbHBIX AaHHBIX oOydaromuxcs B AC «Hasurarop»
MPOBOJIUTCA TOJIBKO TIOCJIE TMOJYYEHHUS COTJIacusi €ro pojauTesied (3aKOHHBIX
MIPEACTABUTENEH) MPU MOJAYe 3JIEKTPOHHOIO 3asBJICHUS HA MPUEM OO0YyYarollerocs B
enTp.

3.6. Cornacue B OTHOLIEHUU 00paOOTKU MEPCOHATBHBIX TAHHBIX JEHCTBYET BEChH
nepuoJi 00ydeHus oOydarolierocss 1 10 MOMEHTA BBIIMYCKa, UCKIIIOYEHUS WK MepeBoa
B APYTYI0 00pa30oBaTeIbHYI0 OPraHU3aluIo.

4, OyHKIHOHA/IbHBIE 00SI3AHHOCTH TMOJIb30BaTeJ el
1o padoTe ¢ DJIEKTPOHHBIM KYPHAJIOM

4.1. ATMMHHMCTPATOP CHCTEMBbI:

- obecnieunBaeT GyHKIIMOHUPOBaHHUE cucTeMbl B LleHTpe;

- obecnieunBaetr aoctyn B AUC «HaBurarop» paszauyuHbIM MOJIb30BATENSIM Ha
ypoBHe LleHTpa;

- OTKPBIBAET HOBBINA YUEOHBIN T0JI B COOTBETCTBUHU ¢ HH(POPMALIUEH, TOTyUYEHHON
OT 3aMECTHUTEJId AUPEKTOpa MO Y4yeOHO-BOCIUTATENbHON padoTe, BBOAUT B CUCTEMY
CIIUCKH COTPYJHMKOB, MEpeUYeHb 00I1e00pa30BaTENbHBIX MPOrpaMM, Y4eOHBIX TpyIIl
(oObeauHeHM), pacnucaHue 3aHSATHH — BCIO HEOOXOauMYH HWH(OpManuoo s
3¢ exTuBHON padOThl DIIEKTPOHHOTO >KypHaJla W TMOAJIEPKUBAET MX B AKTyaJbHOM
COCTOSIHUM Ha OCHOBaHUH MPUKA30B;

- OCYUIECTBJISIET CBOEBPEMEHHOE 3auMClIiEHUEe, TMEpeBOJ U  OTYMCIICHUE
oOy4aroluxcsi, OTKPbITHE W 3aKphITHE HOBBIX Ipynn (0OBEAMHEHMI), CO3JaHUE U
3aKpBITHE TTPOPUIICH MTOTH30BaATEIICH;

- KOHCYJIBTHUPYET IMOJIb30BaTeNiell Mo pabore ¢ OJNEKTPOHHBIM KYpHAJIOM B
paMKax CBOEH KOMIIETCHIINY;



- COTPYIHUYAET C pa3pabOTYMKAMU CUCTEMBI MO BOMpocaM (yHKIMOHUPOBAHHUS,
O0OHOBJIEHUS DIIEKTPOHHOTO KypHaa;

- CBOEBPEMEHHO WHGPOPMUPYET aaMUHHUCTpaluio LleHTpa 0 TEXHUYECKUX
npobiemax B paboTe DIEKTPOHHOTO KypHAaa;

- OCYUIIECTBIISIET 3aKPBITHE y4eOHOTO I0/1a, JIEKTPOHHBIN MEPEeBOI U OTYHUCIICHUE
oOy4Jaronuxcs mo npuKasy JupeKTopa.

4.2. IupeKTop:

- BHOCUT KOPPEKTUBBI B JICWUCTBYIOIIECE IOJOKECHHE, WHCTPYKIUU U JApPYTUe
JIOKAJIbHBIE aKThl, pErilaMEHTHPYIOIIHE paboTy B DIEKTPOHHOM KypHAJe,

- OJWH pa3 B MecCsSIl MPOU3BOJUT KOHTPOJb 3a pPabOTOW mMoJib30BaTENIEH
DJIEKTPOHHOTO )KypHaa,;

- KOHTPOJHPYET WCIOJHEHHWE TPUKA30B, PETJIaMEHTHPYIOIMIUX BEACHHE
DnexTpoHHOTO XXypHaia B LleHTpe;

- JIEHCTBYET B paMKax CYIIECTBYIOLIETO 3aKOHOJAATEIbCTBA IPU BBISIBICHUU
HapylIEHUH UCHOJHUTENbCKONM JUCUMIUIMHBI MOJb30BaTeslied mpu padoTe ¢
DIEKTPOHHBIM KYpPHAJIOM.

4.3. 3amecTUTEb TMPEKTOPA MO Y4eOHO-BOCINTATEILHOI padoTe:

- OpraHu3yeT BeJIeHUuE DIEKTPOHHOIO KypHAaIIa;

- (poopMUpPYET CHUCOYHBIA COCTaB Ipymni (0ObEIUHEHMI) Ha OCHOBAHUU JTAHHBIX
[I€1aroroB TOMOJHUTEILHOr0 00pa30BaHusl U MPUKA30B 110 00YUaIOLIUMCS;

- KOHTPOJIMPYET CBOEBPEMEHHBIA YYEeT TMOCEIAeMOCTH OO0yJalomuxcs B
DNEeKTPOHHOM KypHalle, B Cily4yae HapyIIeHHs IMeJaroraMd CBOMX OO0sS3aHHOCTEH
uH(popMuUpyeT 00 3TOM TUPEKTOPA;

- OTBEYaeT 3a MOJHOTY, KaueCTBO M JOCTOBEPHOCTh BBOJIMMOW WMH(pOpMALUU B
DJIEKTPOHHBIN KypHaI,;

- COBMECTHO C aJAMHHHCTPAaTOPOM CHCTEMbl TPOBOJAWT MOHUTOPHUHT
nocemaemMoctu B LleHTpe.

- CBOEBPEMEHHO HMH()OPMHUPYET aJIMUHUCTPATOpPAa CHCTEMbl 00 W3MEHEHHUSAX B
pacnyCaHuu.

4.4, Ileparoru 10NMOJHUTEIbHOT0 00PAa30BAHUSI:

- CUCTEMAaTHYECKHU OTMEUAIOT OCEIaeMOCTh;

- CBOEBPEMEHHO CJIEIUT 3a aKTyaJbHOCTHIO JaHHBIX 00 OOydYaromuxcs U Mpu
HJIMYUM M3MEHEHUH CTaBUT B M3BECTHOCTb 3aMECTUTENs JIUpEeKTopa MO ydeOHOo-
BOCIIUTATENbHOW paboTe M cOoOOLIaeT aJIMUHHUCTPATOPY CHUCTEMBI JUIsl BHECEHUS
COOTBETCTBYIOIIUX TOIMPABOK;

- “HOPMHUPYET 3aMECTHTENSI TUPEKTOpa MO y4eOHO-BOCIUTATENHLHOU paboTe o
JBIKEHUHU 00YyYarOIINXCS.

5. KontpoJnb u xpaneHue

5.1. JlupekTop U aIMHHHCTPATOP CHCTEMBbI OO0S3aHBI OOECHEYUTHh MEPHI IO
6ecniepe0oitHOMY (QYHKIIMOHUPOBAHUIO DIIEKTPOHHOTO KypHaa.

5.2. KoHTposab 3a BegeHHEM DJIEKTPOHHOTO JKypHaja BeleTCs AUPEKTOPOM — He
pexe 1 pasa B Mecsll, 3aMECTUTENIEM TUPEKTOpa MO0 y4eOHO-BOCIUTATENIbHOM paboTe —
He pexe | pa3a B Be Helemu.



5.3. Ilpu KoHTpone yAensieTcs BHUMAHHE Ha MOCENIAEMOCTh 3aHSITUI

oOyJaronuMucs u (akTHIEeCKOe KOJMYECTBO MPOBEAECHHBIX YUeOHBIX 3aHATHH.
6. IlpaBa ¥ 0TBETCTBEHHOCTD NOJIL30BaTEIei

6.1. [Ipaga:

- Bce monb3oBaTenu MMEIOT MpaBO Ha CBOEBPEMEHHBIE KOHCYJIBTALMK IO BOMPOCaM
PaboTHI ¢ DNEKTPOHHBIM KYPHATIOM Y aIMUHHUCTPATOPA CUCTEMBI.

6.2. O0s13aHHOCTH:

- TeJIarory JOTIONHUTENIFHOTO 00pa30BAHMSI HECYT OTBETCTBEHHOCTh 3a JIOCTOBEPHOCTD
JIAaHHBIX O TIOCEILAEMOCTH 00YUAOIIXCS;

- aJIMMHHUCTPATOP CUCTEMBI HECET OTBETCTBEHHOCTh 33 TEXHMYECKOE (DYHKIIMOHUPOBAaHUE
DJNEKTPOHHOTO KypHAA;

- 3aMECTUTENb AMPEKTOPa 0 y4eOHO-BOCIIUTATENHHOM pabOTe HECET OTBETCTBEHHOCTD 3a
JIOCTOBEPHOCTb BBOAMMOM MH(OPMALIMK B DNEKTPOHHBIH JKypHAL.

7. Cpok neiicTBUSI IOJI0KEHHST

7.1. Hacrostitiee oJyioskeHUE BCTYIAET B CHUTY C MOMEHTA €70 YTBEPYKIICHHS U TTPEKpaIacT

JIEICTBUE C IPUHATUEM HOBOTO TIOJIOKEHUSL.
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